HOW TO REGISTER UNITS ONLINE ON THE STUDENT PORTAL

STEP 1: NAVIGATE TO YOUR STUDENT PORTAL VIA THE
UNIVERSITY WEBSITE (PUEA.AC.KE)
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LOG IN TO THE PORTAL BY ENTERING YOUR FULL
REGISTRATION NUMBER AS THE USERNAME AND
YOUR CURRENT PASSWORD

Good Afternoon ! Welcome !

Log in to continue to Student Portal

Enter username

Enter password

STEP 2: NAVIGATE TO THE COURSE
REGISTRATION PAGE
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Dashboard

Course Registration

Report Card

Fee Statements

Receipts

Semester

Change Password

STEP 3: SCROLL DOWNWARDS TO THE
REGISTRATION TYPE SECTION
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To register for Unit(s), Choose "Registration Type"
then Click on the button "Get Units to Register'.
After you select your Unit(s), Click "Add Selected
Units to the Basket'. Confirm them then Complete
registration by clicking button"_Complete
Registration." You can view Proforma Invoice by
clicking button "_View Proforma Invoice"

Registration Type:

Units Registration v

Get Units to Register

Basket Unit List

Unit
Semester|

Programme Unit Name Stage

No Records Found

Complete Registration
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STEP 4: TAP THE DROP DOWN MENU IN THE STEP 5: TAP THE “Get Units to Register” STEP 6: SELECT ALL THE UNITS ISSUED BY
REGISTRATION TYPE SECTION AND SELECT BUTTON YOUR DEPARTMENT FOR REGISTRATION

THE UNITS REGISTRATION OPTION
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Course Registration

Core/Required Units

then Click on the button "Get Units to Register".
After you select your Unit(s), Click "Add Selected
Units to the Basket'. Confirm them then Complete
registration by clicking button" Complete

Select Desription

Registration." You can view Proforma Invoice by L4 Fundamentals of
clicking button " View Proforma Invoice" Accounting 1
Registration Type:
9 yp ] Principles of Micro-
{ Units Registration v Economics
. : Get Units to Register (¢ Introduction to the Study of
—-Registration Type- - !
Language

AEN An Introduction to Grammar
111 of English.

Add Selected Units to the Basket

Basket Unit List

Units Registration

Unit

No Records Found

Complete Registration
© 2020 PUEA. Designed by

< -




STEP 7: WHEN DONE SELECTING THE UNITS,
TAP THE “Add selected units to the basket”

STEP 8: TAP THE CLOSE BUTTON AND
SCROLL DOWNWARDS TO THE

STEP 9: TO CONFIRM THAT ALL YOUR UNITS
HAVE BEEN REGISTERED, SCROLL UPWARDS

BUTTON “Complete Registration” BUTTON ON THE PAGE TO FIND THE “Course
Registration List” SECTION. THEN TAP VIEW
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Core/Required Units

Select Desription

Fundamentals of
Accounting 1

Principles of Micro-
Economics

Introduction to the Study of
Language

AEN An Introduction to Grammar
111 of Fnglish

Add Selected Units to the Basket

After you select your Unit(s), Click "Add Selected
Units to the Basket'. Confirm them then Complete
registration by clicking button"_Complete

clicking button "_View Proforma invoice"

Registration Type:
—Registration Type- b/

Get Units to Register

Basket Unit List

Programme Unit Unit Name Stage Sel

AEN Introduction Y1s1 SE!
110 to the Study 202
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Complete Registration
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Names:
CHEPTOO FAITH

Programme:

X35

Current Semester:
SEM 3-2020
E-Mall:

Course Registration List

Action Programme Stage Semester

View X35 Y181 SEM 3-
Units 2020

UNITS REGISTRATION
Registration Semester : SEM 3-2020

To register for Unit(s), Choose “Registration Type"
then Click on the button "Get Units to Register’.
After you select your Unit(s), Click "Add Selected
Units to the Basket'. Confirm them then Complete
registration by clicking button"_Complete

n." You can view Proforma Invoice by
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COMMENTS:
e AFTER FOLLOWING ALL THE STEPS, YOUR ONLINE COURSE REGISTRATION WILL BE COMPLETE
e |IF YOU HAVE PROBLEMS WITH THE REGISTRATION PROCESS, SEEK HELP FROM THE ICT OFFICE
e CONFIRM THE UNITS THAT YOU ARE REQUIRED TO TAKE THIS SEMESTER FROM YOUR DEPARTMENT BEFORE REGISTERING
ONLINE.




