
 
 Tutorial For Online Application of Courses  

Step 1: Use the following link (http://onlineapp.puea.ac.ke:881/ssp/register) to access the Online Application Portal page. While on the landing page, click 

the “Click here to Create an Account” to create an account with The Presbyterian University of East Africa. 

 

http://onlineapp.puea.ac.ke:881/ssp/register
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Step 2: Proceed to fill in your details as instructed to create your account 

 



 
 Tutorial For Online Application of Courses  

 

Step 3: After creating your account you will be redirected to the login page.  
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Step 4: Use your email and password for the account that you created to log in on the Self Sponsored Students Login section. 
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Step 5: Upon successful login, you will be redirected to the application portal landing page. Click on “New Application” to begin making yourapplication. 
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Step 6: Choose the appropriate answer to the below question to proceed. 
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Step 7: On the next page that apepars, fill in your personal details as instructed. Make sure to fill in all the details before clicking the Next button 
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Step 8: On the next page that appears, fill in your High School education details are instructed. Make sure to fill in all the details before clicking the “Submit 

High School Qualification” button 
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Step 9: After clicking the “Submit High School Qualification” button, you will be redirected to a page with your filled education details. If you have any other 

post highschool qualification, proceed to fill the form titled “Post High School Qualifications” before clicking the “Add Qualification” button. 

If you do not have any other qualifications, click the Next button to proceed to the next page.  

 

 



 
 Tutorial For Online Application of Courses  

Step 10: On the next page that appears, fill in the Grades form as required. Choose “Not Applicable” for the subject(s) that you did not take in high school. 

When done, click the Next button 
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Step 11: On the next page that appears, fill in the Contacts form as required. Fill in all the parts before clicking the Next button 
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Step 12: On the next page, fill in the Extra Info. as required. Make sure you fill all the necessary parts before clicking Next 
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Step 13: On the next page, mark the declaration fields available after carefully reading the CODE OF CONDUCT and PREVIEW APPLICATION 

sections. At the APPLICATION FEE PAYMENT section, choose Mpesa as the payment option. 

Once the Mpesa option has been added, click on the “Make Payment Via MPESA” button to proceed 
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Step 14: You will be redirected to a payment page. Pay the application fee via approved university bank accounts: Coop bank business number: 

400200 Acc. No: 001129122879100, Equity Bank Business number 247247 Acc. No: 0010291525765 or Absa Bank Business number: 303030 - 

Acc. No: 0948234572. Type the Mpesa transaction code that you receive in the transaction code section before clicking the “Submit” button 
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Step 15: You will then be redirected to another page where you will be notified that your application has been submitted successfully. Note 

that the application status will read PENDING APPROVAL. At this state you will not be able to download your admission letter. 
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Step 16: The admission’s office will review your application and once they approve your application, the status will change to APPROVED. You 

can now click the “Download your Letter Here” button to view your admission letter. 
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 Step 17: You will be redirected to a page where you will be required to download your Admission letter and Fee Structure. Click on the 

“Download Admission Letter” or “Download Fee Structure” button to view and download your admission letter or fee structure respectively. 

 


