TUTORIAL: How to Conduct Course/Lecturer Evaluation On the Students’ Portal

NOTE: Before printing your exam card you will be required to evaluate all the units that you registered for that semester. You will get the following error
when you try to print your exam card before completing the evaluation for all the units.
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Warning

You need to Evaluate all the Units before printing exam
card
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To begin course/lecturers’ evaluation:

Step 1: Log in to your Students’ portal using a browser on your PC or smartphone. To access the course evaluation page, click on the Course/Lecturers
Evaluation button located on the menu that appears on the left side of the portal.
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Step 2: On the page that appears, All the units that you are supposed to evaluate will be listed. Click on the Evaluate button of each unit to start evaluating.
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TUTORIAL: How to Conduct Course/Lecturer Evaluation On the Students’ Portal

Note: If you find the below error, this means that the specific unit is not allocated to a specific lecturer. Contact your Head of Department for assistance.
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Step 3: A questionnaire will appear asking you to evaluate that particular unit. Answer the questions as honestly as possible.
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Lecturer Evaluation Form

OBJECTIVES

This evaluation is intended to obtain feedback in order to continue offering quality teaching and learning services. Please take a few
minutes to fill in this Evaluation Form as objectively as you can. All responses will be treated confidentially. Please indicate your Level of
Disagreement or Agreement with the following statements, to give input on both the course unit and the lecturer. Rate each answer on a
scaleof1-5

gly Disagree;

Lecturer Information

Lecturer Name: MICHAEL KIBABE NYACHIO

Unit Code : AEN 321

Unit Name : BACHELOR OF EDUCATION ARTS
4

COURSE ASSESMENT

Question

1. The course unit had clearly set objectives and the lecturer
clearly elaborated on them

2. The lecturer was well prepared for class sessions and
attended all scheduled lectures and tutorials punctually.

3. The lecturer had good rapport, encouraged student/lecturer
interaction in class and feedback.

4. The course content as presented in class achieved the given
objectives of the course unit

5. The lecturer explained course materials clearly, logically
effectively.

6. The lecturer provided adeguate, relevant and up-to-date
reading materials, hand-outs and references

7. The lecturer used appropriate teaching methods (e.g. group
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Step 4: When you are done answering all the questions, click on the Complete Evaluation button
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Lecturer Evaluation Form

OBJECTIVES

This evaluation is intended to obtain feedback in order to continue offering quality teaching and leaming services. Please take a few
minutes to fill in this Evaluation Form as objectively as you can. All responses will be treated confidentially. Please indicate your Level of
Disagreement or Agreement with the following statements, to give input on both the course unit and the lecturer. Rate each answer on a
scaleof1-5

1=Strongly Disagree; 2=Disagree; 3=Undecided; 4=Agree; 5=Strongly Agree

Lecturer Information

Lecturer Name: MICHAEL KIBABE NYACHIO

Unit Code : AEN 321

Unit Name : BACHELOR OF EDUCATION ARTS
]

13. What did you like best about the course?

14. What have you gained most from the course unit?

15. What suggestions would you give to make the course unit better?

16. Any Other comments/suggestions.

Steps2of2

£ Type here to search ‘t t: 4

Step 5: You will receive a success message indicating that you have evaluated the unit. Click on the OK button.
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Step 6: Proceed to evaluate the rest of the units by following the previous steps. When you are done evaluating a unit, the specific unit will automatically
disappear from the list. Ensure you evaluate all the units successfully.

When there are no more units to evaluate, proceed to print your exam card as you would normally do.
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